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I. OOwue mooxeHus

1.1. Hacrosiee Ionmoxxenue mo 06paboTke nepcoHANBHBIX JaHHBIX (Hanee - [Tonoxenmne)
Opranuzanuu (HazBanue Opranu3zanum) pa3paboTaHO B COOTBETCTBHH € TPYHI0BBIM KOJIEKCOM
Poccniickoit ®enepanuu, Koncrurynueit Poccuiickon ®@enepannu, ['pak1aHCKUM KOJLEKCOM
Poccutickoit ®enepannu, GenepanbHbiM 3akoHOM «O0 nHpOpMaIuu, HHOOPMAITMOHHBIX
TEXHOJIOTUSX U O 3amuTe nHpopMaimn», OenepaabHbIM 3aK0OHOM «O MEepCOHATBHBIX JAHHBIX»,
[TpaBuiiaMu BHYTPEHHETO TPYIOBOrO pacnopsiaka OpraHuzanuu.

1.2. Lens pazpabotku [TomnoxxeHus - onpeeneHue nopsaka oopaboTKH nepcoHaTbHBIX JaHHBIX
paboTHrKOB OpraHu3aniy U UHBIX CyObEKTOB IEPCOHATBHBIX JIaHHBIX, IEPCOHANILHBIC JaHHBIC
KOTOPBIX NOJyIekKAT 00pabOTKe, HA OCHOBAHUH TOJTHOMOYHIA OIIepaTopa; 00ecreueHue 3auThl
mpaB U CBOOOJ UeloBeKa U rpaKAaHUHA, B T.4. paboTHHKa Opranusanuu, npu o0paboTke ero
NEPCOHAIBbHBIX JJAHHBIX, B TOM YUCJIE 3aLUTHI IPIB HA HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HH,
JUYHYIO M CEMEWHYIO TailHy, a TaK)Ke YCTaHOBJIEHHE OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMII,
UMEIOIIUX JJOCTYH K MEPCOHAIBHBIM JaHHBIM, 32 HEBBIIOJIHEHUE TPEOOBAHUN HOPM,
PErynupyomux 00padoTKy U 3alIUTY NePCOHATBHBIX JaHHbBIX.

1.3. Ilopsiok BBosa B nericTBre U u3MeHeHus [lonoxxenus.

1.3.1. Hacrosiiee [lonoxenne BcTynaer B CUIIy C MOMEHTA €r0 YTBEPKIEHUS TeHepalbHBIM
nupexkropoM OpraHu3anuy 1 JecTBYeT 0€CCpOvHO, 10 3aMEHBI ero HOBBIM [looskeHueM.
1.3.2. Bce uzmenenus B [1onokeHne BHOCITCS IPUKA30M.

1.4. Bece pabotauku OpraHu3aiyy J0DKHBI OBITh 03HAKOMIICHBI ¢ HacTosmuM [lonoxxennem
MOJ1 POCITUCH.

1.5. PexxuM KOH(PUICHIIMATBHOCTH IEPCOHANBHBIX TaHHBIX CHUMAETCS B CIyJasiX UX
00e3MMYrBaHMs U 110 UCTEYSHHUH 75 JIeT CpOKa UX XPaHEHHUs, UJIH MPOJIJIeBAaeTCS Ha OCHOBAHUU
3aKJIF0YEHHUS IKCIIEPTHON Komuccuu Opranusaiui, €Clii UHOE HE OINPEAETICHO 3aKOHOM.

II. OcHOBHBIEC IOHATHS B COCTAB MEPCOHATIBHBIX TaHHBIX pa6OTHI/IKOB

2.1. Ins ueneit Hacrosiero [lonoxeHns UCroib3yroTcs CIelyIoIe OCHOBHbIE MOHATHUA[ 1]:

- IepCOHaTbHbBIE JaHHbIE paOOTHUKA - Tt00ast HHGOPMAIUs, OTHOCSIIASACS K OMPEIeIIEHHOMY
WIH ONpPENENIIEeMOMY Ha OCHOBaHUU Takoi nHpopManuy pabOTHUKY, B TOM YHCIIE €r0 pamMuins,
UMs1, OTYECTBO, TOJI, MECSI], IaTa K MECTO POKICHUS, aJipec, CEMEITHOe, COllMaTbHOE,
UMYIIECTBEHHOE TOJIOKEHUE, 00pa3oBaHue, Mpodeccus, T0XOIbl, Ipyras HHPOopMaIus,
HeoOxouMasi paboTOAATENIO B CBS3H C TPYAOBBIMHU OTHOIIICHUSIMU;

- 00paboTKa MEePCOHANTBHBIX JJAHHBIX - COOP, CHCTEMAaTH3aIl1sI, HAKOIUICHUE, XpAaHCHHE,
yToyHeHue (0OHOBJIEHHE, H3MEHEHHE ), UCTIONB30BaHUE, PACTIPOCTPAHEHHE (B TOM YHUCIIE
nepeaaya), o0e3IMYuBaHue, OJIOKUPOBAHUE, YHUUTOKEHHUE MTEPCOHAIBHBIX TAHHBIX PA0OTHUKOB
Opranuzauuy;

- KOHQUIEHIIMATHHOCTh MEPCOHATBHBIX JAHHBIX - 00s3aTEIIBHOE ISl COOTIOACHUS
HA3HAYEHHOT'O OTBETCTBEHHOTO JIUIIA, TTOTYYUBIIETO JOCTYI K EPCOHATBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOMYCKATh UX PacCIpoCTpaHeHus Oe3 corjiacus pabOTHUKA WIH
WHOTO 3aKOHHOT'O OCHOBaHUS;

- pacpoCTpaHCHUEC MEPCOHAIBHBIX JAHHBIX - I[CI\/’ICTBI/H[, HaITpaBJICHHBIC HA I€pEaavy
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB ONpPEAeTICHHOMY KPYTY JInIl (Tiepeada mepcoOHAIbHBIX
JAHHBIX ) UM Ha 03HAKOMJICHHE C TIEPCOHALHBIMY JJAHHBIMU HEOTPAHHUYEHHOTO KPyTa JIMII, B
TOM YHCJIe 0OHAPOIOBAHKE ITEPCOHATBHBIX JIAHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOM
uH(pOpMaIH, pa3MellieHue B THPOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSAX WU
mpeaoCTaBJICHUEC JOCTYIIAa K IEPCOHAJIBHBIM JaHHBIM pa6OTHI/IKOB KaKUM-JIA00 MHBIM CHOCO6OM;
- HCTIOJIb30BaHKE TIEPCOHANBHBIX JJAHHBIX - JEHCTBUS (OMepallii) ¢ MePCOHANTBHBIMU TaHHBIMH,
COBCpHIACMBIC JOJIPKHOCTHBIM JIMITOM OpFaHI/I3aHI/II/I B ICJIAX IIPUHATUA peHIeHI/Iﬁ NN
COBEpIICHHS MHBIX JEHCTBHI, MOPOXKIAIONINX IOPUANUECKHIE TTOCIEACTBHS B OTHOLICHUH



PabOTHHUKOB MO0 MHBIM 00PA30M 3aTparuBalONINX MX MpaBa U CBOOOIBI HIIH MPaBa U CBOOOIbI
JPYTUX JIMIL;

- 6JIOKMpOBaHME NIEPCOHAIBHBIX IaHHBIX - BPEMEHHOE NpeKpalieHne coopa, CUCTeMaTH3alHH,
HaKOIIJICHUS, UCTIOJIb30BaHMsI, PACIIPOCTPAHEHHUS TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB, B TOM
YlCIIe UX MepeslauH;

- YHAUYTO)KEHUE TEPCOHAIBHBIX TAHHBIX - IEHCTBUSA, B pe3yJIbTaTe KOTOPHIX HEBO3MOKHO
BOCCTaHOBUTH COZIEP)KaHUE NIEPCOHATILHBIX JAHHBIX B MH(POPMAILIMOHHON crcTeMe
NEPCOHANBHBIX JaHHBIX paOOTHUKOB WM B PE3yJIbTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUaAIIbHBIC
HOCHUTEIIU NEPCOHANIBHBIX JJAHHBIX PAOOTHUKOB;

- 00e3nMuMBaHNe MEPCOHATBHBIX JAHHBIX - ICHCTBUS, B Pe3yIbTaTe KOTOPHIX HEBO3ZMOXKHO
OIPENIeNIUTh MPUHAUIEKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY PaOOTHUKY;

- 0011E0CTYIIHBIE IEPCOHATIBHBIE JAHHbIE - IEPCOHAIbHBIE JAHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JMIl K KOTOPBIM MPEIOCTaBJIEH ¢ corjacus pabOTHUKA WM Ha KOTOPbIE B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMU HE PACIPOCTPAHSETCs] TpeOOBaHHUE COOIIOICHIMS
KOH(UIEHIIMATbHOCTH.

- naopmanus - cBeieHus (COOOIIEHUS, TaHHbIC) HE3aBUCUMO OT (POPMBI UX TpeAcTaBIeHUs[2].
- IOKYMEHTUPOBaHHast HH(popMaLys - 3apUKCUPOBAHHAS HA MAaTepHaAIbHOM HOCUTENIE ITyTeM
JOKYMEHTHPOBaHUS HHYOPMAIIHSI C PEKBH3UTAMH, ITO3BOJISIOLUIMMH OTIPEICIIUTh TAKYIO
UH(OPMALIHIO WK €€ MAaTepUaJIbHBIH HOCUTEIb.

2.2. B cocraB nmepcoHaNIbHBIX TaHHBIX pa00THUKOB OpraHu3aiy BXOJAT JOKYMEHTHI,
coJiepale nH(POpMaIMIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOLIEHUH K BOUHCKOI
00513aHHOCTH, CEMEHHOM I0JI0KEHUU, MECTE KUTEJIbCTBA, COCTOSIHUU 3710POBbSI, & TAKXKE O
OpeIbLAYIINX MECTaX UX paboThlI.

2.3. Kommuiekce TOKyMEHTOB, COMTPOBOKAAIOIIHH Mporiecc 0QPOPMIICHHS TPYAOBBIX OTHOLICHUIH
paboTHuka B Opranuzanuy MpH ero npueme, NepeBoJie U yBOJIbHEHUH.

2.3.1. Undpopmanms, npeacrasisieMas paOOTHUKOM IIPY TOCTYIUIGHUH HA padoTy B
Opranu3anuio, 10JKHa UMETh JJOKYMeHTalbHyto Gopmy. [Ipu 3akitoueHun Tpy1oBoro
JIOTOBOPa B COOTBETCTBHHM CO CT. 65 TpynoBoro koaekca Poccuiickoii deneparuu uiio,
nocTynarouiee Ha padoTy, NpexbsaBiseT paboToaaTeNto:

- IaCHOPT WJIK UHOU JJOKYMEHT, YAOCTOBEPSAIOIINN JTUUYHOCTb;

- TPYZIOBYIO KHUXKKY, 32 UCKJIIOUCHHEM CITy4aeB, KOIJla TPYJAO0BOIl TOrOBOP 3aKIII0YAETCS
BIIEPBBIE WIIM PAOOTHUK MOCTYMAET Ha pabOTy Ha YCIOBUSAX COBMECTUTENILCTBA, JINOO TPYA0Bast
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM 1O APYTHUM MPUUMHAM;

- CTPax0BOE CBUJETENHCTBO IOCYJapCTBEHHOTO IEHCUOHHOTO CTPAXOBaHUS;

- JOKYMEHTbI BOMHCKOT'O Y4eTa - /Ul BOCHHOOOSI3aHHBIX U JIUL], [TOJUIeKAIUX BOMHCKOMY YUETY;
- IOKYMEHT 00 00pa30oBaHMH, O KBATH(PHUKAINY WM HAJTMYUH CTICIUATLHBIX 3HAHUH - TIpH
HOCTYIUIEHUHU Ha paboTy, TpeOYIOUIYIO CHIEUAIbHbBIX 3HAHUH WM CIELUAIbHOM MOITOTOBKH;

- cBuzeTenbeTBO 0 pucBoennn MHH (nipu ero Hanuuuu y padotnuka)[ 3].

2.3.2. IIpu opopmnennn pabotHuka B Opranuzaiuio paboTHUKOM OT/eNa KaJJpOB 3a0IHIETCs
yauuipoBanHas popma T-2 «JInuHas kapTouka pabOTHHKA», B KOTOPOW OTpa)KaroTcst
CJIEAYIOIIME aHKETHbIE U OHorpaduueckue JaHHble paOOTHUKA:

- obmue ceenenus (O.MN.0. paboTHUKa, JaTa POKICHUS, MECTO POXKIACHMUS, IPaXKAAHCTBO,
oOpa3oBaHue, npodeccus, cTax padoTbl, COCTOSIHUE B Opake, MaclOpTHBIE JaHHBIE);

- CBEJICHUS] O BOUHCKOM YUETE;

- JaHHBIE O IIpHeMe Ha paboTy;

B manpHelneM B IMYHYIO KaPTOUKY BHOCSTCS:

- CBE/ICHUS O MIEPEeBOJIaxX Ha JIPYTyIo paboTy;

- CBEJICHHS 00 aTTECTallHH;

- CBE/ICHUS O MOBBIIICHUH KBaTU(UKAIIH;

- CBeJIeHUs 0 MpodecCHoHaNbHOM MepenoroTOBKE;

- CBE/ICHUS O Harpajax (MOOLIPEeHUsX ), TOUYETHBIX 3BAHUSAX;

- cBeJIeHUs 00 OTITyCKaXx;



- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX Tele(OHAX.

2.3.3. B otnene kaapo Opranu3aiuu CO3/1al0TCA U XPAHATCS CIEAYIOIIUE TPYIIbl TOKYMEHTOB,
CoJIeprKalIe JaHHbIe 0 pAOOTHUKAX B €IMHUYHOM WJIH CBOJHOM BUJIC:

2.3.3.1. JIoKyMeHTBI, coziepiKallie MepcoHaIbHbIC JaHHBIE pA0OTHUKOB (KOMITJIEKCHI
JIOKYMEHTOB, COITPOBOKIAOIIKE TIPOIiece OOPMIICHHSI TPYIOBBIX OTHOIICHUH MPU IpUeMe Ha
paboTy, nepeBoie, YBOJbHEHUH; KOMIUIEKC MaTEpPHAaJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHMUIO;
MIPOBEJICHUIO COOECEIOBAHUI C KaHIUIATOM Ha JOJDKHOCTb; MOAJIMHHUKY U KOTIHH MTPUKA30B 10
JMYHOMY COCTaBY; JIMYHBIE JIEJIa U TPYAOBbIE KHI)KKU paOOTHUKOB; JIENa, COJepIKallne
OCHOBaHUS K IIPUKA3y 10 JINYHOMY COCTaBY; JI€Ja, COAEPKaLUE MaTepHallbl aTTeCTal[U1
pabOTHUKOB; CIIY’)KEOHBIX pacciel0oBaHuil; ClIPaBOYHO-MH(GOPMAIIMOHHBIN 0aHK JaHHBIX 110
nepcoHaiy (KapTOTEKH, KypHAJIbl); MOJUIMHHUKHA U KOTIMH OTYETHBIX, aHATUTUYECKUX U
CIPABOYHBIX MAaTEPHAJIOB, MIEPEAABAEMbIX PYKOBOJACTBY Opranusanuu, pyKoBOJAUTEISIM
CTPYKTYPHBIX MOAPA3ACIICHUM; KOMMU OTYETOB, HAPABIIIEMBIX B TOCYapPCTBEHHBIE OPTraHbl
CTaTHCTUKH, HAJOTOBbIE MHCIIEKIINH, BHIIIECTOSIIINE OPTaHbl YIIPABJICHUS U APYTUE
YUpEXKIEHU).

2.3.3.2. lokyMeHTaIus 1o OpraHu3aii paboThl CTPYKTYPHBIX MOApa3aeieHui (TI0J0XKEHHS O
CTPYKTYPHBIX MOAPA3ACICHUSIX, JOIKHOCTHBIE MHCTPYKIIMU PAOOTHUKOB, MPUKA3HI,
pacrnopsbKeHUs, ykazaHus pykoBojacTBa Opranusaiun); JOKYMEHTHI IO JIaHUPOBAHUIO, YUETY,
aQHAJIN3Y U OTYETHOCTH B YACTH pabOThI ¢ nepcoHanoM OpraHu3auu.

II1. Coop, 0O6paboTKa u 3amKTa TEPCOHATBHBIX TaHHBIX

3.1. Iopsmok moTy4eHus: IEPCOHATBHBIX TAHHBIX.

3.1.1. Bce nepcoHasibHble AaHHBIe paboTHUKA OpraHu3anuu cieyeT MoIy4aTh Y Hero camoro.
Ecnu nepcoHanpHbIe JaHHBIE PAOOTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JAOJKEH OBITh YBEZAOMIIEH 00 3TOM 3apaHee U OT HETro J0JKHO ObITh MTOJy4eHO
NUCbMEHHOE coriacue. JoKHOCTHOE JIMIO paboToNaTeNsl JOJIKHO COOOIINUTh PaOOTHUKY
Opranu3anuu o 1ensix, IpeArnoyiaraéMblXx HICTOUHUKAX U CIIOCO0ax MOTy4eHHUs ePCOHAIBHBIX
JTAHHBIX, a TAKXKE O XapaKTepe MOJIEKAIIX MOTYIEHUIO TIEPCOHATBHBIX TaHHBIX U
MOCJIEICTBHUIX OTKa3a pabOTHUKA J1aTh MMCbMEHHOE COrlacue Ha uX noiydenue[4].

3.1.2. PaGoTonaTenp HE UMEET IIpaBa MoIy4arh U 00padaThIBaTh NEPCOHATIbHbIE JaHHbIE
paboTHuKa OpraHu3anuy 0 ero pacoBoOi, HAIMOHAIBHOM MPUHAJICKHOCTH, MOJTUTHIECKUX
B3IJISA1aX, PETUTHO3HBIX WITH QHIOCOPCKUX YOSIKICHUSIX, COCTOSTHUN 310POBbS, HHTUMHOMN
XKHU3HU. B ciyyasix, HEMOCpeACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLIEHUH, B
cooTBeTcTBUH cO cT. 24 Konctutyuu Poccuiickoit @enepanyu padoTo1aTelb BIpaBe Noiaydyarhb
U 00pabaThIBaTh JaHHBIE O YACTHOM >KM3HU PAaOOTHHUKA TOJIBKO C €ro MMCbMEHHOro cornacus|S].
O6paboTka yka3aHHBIX IEPCOHAIBHBIX JAHHBIX pA0OTHUKOB paboTOAATEIeM BO3MOXKHA TOJIHKO
¢ UX corjacus 100 6e3 UX corjacus B CIEAYIOIIMX CIyJasX:

MEPCOHAIBHBIE JAHHBIE SBISIOTCS OOIIEIOCTYITHBIMU;

- IEPCOHAJIbHBIE JTAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbsl pa0OTHHKA U UX 00paboTka
HEo0X0MMa TSI 3alUTHI €T0 )KU3HH, 3J0POBbS MIIM HHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JINOO
KHU3HH, 3/I0POBbS WA UHBIX KU3HEHHO BAKHBIX HHTEPECOB APYIHX JIUI] U MOTyYEHHUE COTTIaCHs
paboTHNKA HEBO3MOKHO;

- 10 TPeOOBAHUIO TTOJTHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CIIy4YasiX, MPEIyCMOTPEHHBIX
dbeneparbHBIM 3aKOHOM([ 6].

3.1.3. PaboTonarens BnpaBe 00pabaThIBaTh EPCOHAIBHBIE TaHHBIE PAOOTHUKOB TOJIBKO € UX
MUCHbMEHHOTO COTJIacHsl.

3.1.4. ITucbmenHoe coryacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHATIBHBIX JAHHBIX JTOJIKHO
BKJIIOYATh B ce0s:



- (hamumuio, UM, OTYECTBO, apec CyObeKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJOCTOBEPSIOIIErO €ro JMUYHOCTh, CBEJEHHS O AAaT€ BbIIaYl YKa3aHHOTO JOKYMEHTA
U BBIJIaBIIEM €T0 OpraHe;

- HauMeHoBaHwue ((haMUIIHIO, UMsI, OTUECTBO) U QJIPEC ONEPaTOpa, MOTYUYAIOIIETO COTJIacue
CcyOBbEeKTa MepCOHANBHBIX JaHHbIX;

- 11eJ1b 00pa0OTKU NEPCOHANBHBIX JIaHHBIX;

- IepeueHb NePCOHANIBHBIX JaHHBIX, Ha 00pabOTKY KOTOPBIX JaeTcs corjache cyobekTa
NEPCOHAIBHBIX JAHHBIX;

- IepeyueHb JACUCTBUI C IEPCOHAILHBIMY JJAHHBIMU, HA COBEPILIEHNE KOTOPBIX JAaeTCs COoriacue,
o0111ee OIMCcaHne UCTIONIb3YEMBIX OTIEPaTOPOM CIIOCOO0B 00PaOOTKN MEPCOHANBHBIX TaHHBIX;

- CPOK, B T€YEHHE KOTOPOTO JIEUCTBYET COrjacue, a TaKXKe MOPSIOK €ro OT3bIBa.

dopma 3asBICHUS O COTIIACUHU pabOTHHKA HA 0OPAaOOTKY EPCOHANBHBIX JAHHBIX CM. B
npuioxkeHuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasix:

1) 0OpaboTKa nepcoHaNbHBIX JaHHBIX OCYIIECTBIISIETCA HA OCHOBaHUM TpynoBoro kojaekca PO
WA MHOTO (eIepaIbHOro 3aKOHA, YCTAHABIMBAIOIIETO €€ eJb, YCIOBUS IOIyIeHUS
MEPCOHANBHBIX JaHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIC JAHHBIE KOTOPBIX MOAJIEKAT
00paboTKe, a TaKKe ONMPEACIISIONETO TOTHOMOYHS paboTOMaTes;

2) 0OpaboTKa nepCcoHaANbHBIX JaHHBIX OCYIIECTBIISETCS B LEISIX UCTIOTHEHHS TPYJOBOTO
JI0OTOBOPA;

3) oOpaboTKa MepCOHANBHBIX JAHHBIX OCYIIECTBISETCS AJISl CTATUCTUYECKUX UM UHBIX
HAy4YHBIX IIeJICH MPU YCIOBUU 00513aT€TLHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX TAHHBIX;

4) 06paboTKa MEepPCOHANBHBIX JaHHBIX HEOOXOAUMA AJIs 3aIUTHI KU3HU, 3J0POBbS UITH UHBIX
YKU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CIIN MOJyUYEHUE €r0 COIJIacusi HEBO3MOXKHO.

3.2. [lopsimok 0OpabOTKH, epeaadu U XpaHeHUsI IEPCOHATbHBIX JIAHHBIX.

3.2.1. PabotHuk Opranu3anuu NpeaocTapiseT pabOTHUKY OTAeNna KagpoB Opranuzauuu
JIOCTOBEPHBIE cBesieHus 0 cebe. PaboTHuK oTaena kagpoB OpraHu3anuu IpoBepsieT
JIOCTOBEPHOCTh CBE/IEHUH, CBEPSISI JaHHBIE, IPEJOCTaBICHHbIE PAOOTHUKOM, C UMEIOIIUMUCS Y
pabOTHUKA JOKYMEHTaMH.

3.2.2. B cootBetrcTBUH cO CT. 86, 1. 14 TK P® B niensix oOecrieueHus mpaB U CBOOO/] 4eJIOBEKa U
rpaxkJlaHMHa reHepaibHblil qupektop Opranuzanun (PaboTonarens) U ero NpeacTaBUTENN IPU
00paboTKe NepCOHANIbHBIX JaHHBIX pAaOOTHUKA JOJKHBI COOJII0IaTh CIIEAYIOIUE O0IIHe
TpeGOoBaHUs:

3.2.2.1. ObpaboTka MePCOHATBHBIX TAHHBIX MOKET OCYIIECTBISATHCS UCKIIOYUTEIIBHO B HETAX
oOecrieyeHHs cOOIII0IEHHS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJEHCTBUSA
paboTHUKAM B TPYIOYCTPONCTBE, 00YUCHUU U MIPOJABHUIKEHUH TIO CIIyk0e, 0OecrieueHus! TINIHOM
6€e301acHOCTH PaOOTHUKOB, KOHTPOJISE KOJTMYECTBA U Ka4eCTBA BBIITOJIHAEMON pabOThl U
obecrieueHust COXpaHHOCTH UMyIecTBal7].

3.2.2.2. lIpu onpeneneHnu oobeMa U coJiepxaHus, 00padaTbIBA€MbIX EPCOHANBHBIX JaHHBIX
Paboronarens nomxken pykoBoactBoBaThesi Koncrurynueit Poccuiickoit ®enepanuu, Tpynossim
KozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepalibHBIMU 3aKOHaMu|[ 8.

3.2.2.3. Ilpu npuHATHH pelIeHnH, 3aTparuBaroLUX HHTEpeCkl paboTHUKA, PaboTonaTens He
UMEET IpaBa OCHOBHIBATHCS HA MEPCOHABHBIX TAHHBIX PAOOTHUKA, ITOJTY4YEHHBIX
UCKJIIOYMTENIBHO B pe3yJIbTaTe MX aBTOMAaTU3UPOBAHHOM 00paObOTKU MIIH JEKTPOHHOTO
nosy4yeHusi[9].

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX PAOOTHHUKA OT HEPABOMEPHOTO MX UCHOIb30BAHUS WIN
yTpatsl obecrieunBaeTcst PaboronaTenem 3a CUET €ro CpesiCTB B MOPSAIKE, YCTAHOBIEHHOM
denepanbHbIM 3akoHOM[ 10].



3.2.2.5. PabOTHHUKY U UX TPEICTABUTEINN JOJKHBI ObITh 03HAKOMJICHBI ITOJT PACIIHCKY C
nokymeHTamMu OpraHu3aiuy, yCTaHABIUBAIOIIKUMHU MOPAI0K 00paOOTKHU MEPCOHATbHBIX TaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax U 00sS3aHHOCTSX B 3TOW obmactul11].

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHHKA OT CBOMX ITPaB HAa COXPAHEHHUE U 3aIUTY TalHBI
HenencTBuTeneH[ 12].

IV. Ilepenaya u xpaHEeHHE MEPCOHAIBHBIX TAHHBIX

4.1. Ilpu nepenave nepcoHaNbHBIX JaHHBIX paboTHHKA PaboTomarens nomkeH cob01aTh
cnenyromue Tpedoanus| 13]:

4.1.1. He coo0mmath nepcoHaibHbIC JaHHBIE pA0OTHUKA TPEThEH CTOpOHE O6€3 MUChMEHHOTO
coryiacusi pabOTHHKA, 32 HCKJIFOYCHHEM CITy4daeB, KOTIa 3TO HE0OXOAUMO B HENISAX
MpeyNpPexKICHUs YTPO3bl )KU3HU U 3I0POBbIO paOOTHHUKA, a TAKXKE B CIIy4asiX, yCTAHOBIEHHBIX
denepanbHBIM 3aKOHOM.

4.1.2. He cooOmaTh nepcoHanbHble JaHHbIE pa0OTHHKA B KOMMEPUECKHX LENIIX 0e3 ero
NUCbMEHHOTO cornacusi. O0paboTka nepcoHATbHBIX JaHHBIX PAOOTHUKOB B LEJISAX MPOBIKEHUS
TOBapOB, pabOT, YCIAYT Ha PHIHKE ITyTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C OTEHIIUATbHBIM
HOTPEOUTEIIEM C ITOMOLIBIO CPEJICTB CBSA3H JOIYCKAETCS TOJIBKO C €r0 MPEIBAPUTEILHOTO
coriacus.

4.1.3. Ilpenynpenutsb Jull, TOJYYUBIINX MTEPCOHAIBHBIC JaHHBIC PAOOTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH UCIIOJIB30BAHBI JIUIIIb B LIENSX, A KOTOPBIX OHU COOOIIEHBI, U TPeOOBAThH
OT 3THUX JIUI] TOATBEPAKAECHUS TOTO, YTO ATO IPABUIIO COOMI0AeHO. JIniia, moayyuBIIie
NepPCOHANbHBIE TaHHbIe PAaOOTHUKA, 0053aHbI COOIIOIATh PEKUM CEKPETHOCTH
(xoHunenuuanbHocTH). lannoe IlonoxkeHue He pacrpocTpaHseTcsi HA 0OMEH NEPCOHAIbHBIMU
JaHHBIMU PAOOTHHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepaibHbIMU 3aKOHAMH.

4.1.4. OcyiecTBIsATh Nepeaady NepCOHATBHBIX IAHHBIX pa0OTHUKOB B npezenax Opranu3anuu
B COOTBETCTBUU C HacTosmuM [lonoxenuem.

4.1.5. Pa3pemiats JOCTYyI K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIELUAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, IPU 3TOM yKa3aHHbIE JIUIIA JOJKHBI UMETh MPABO MOJIY4aTh TOJbKO
T€ TIepCOHAJIbHbIE JaHHBIE PA0OTHHKA, KOTOPbIE HEOOXOAUMBI JIJIS1 BBITTOJIHEHUSI KOHKPETHON
byHKINN.

4.1.6. He 3ampammBaTh HH(OOPMAIUIO O COCTOSIHUU 3/I0POBBSI paOOTHHKA, 32 HCKITIOUEHUEM TeX
CBEJIEHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBINOJIHEHHSI pA0OTHUKOM TPYA0BOH
(GYHKIIH.

4.1.7. IlepenaBaTh epcoHaIbHbIE TaHHbIE pAOOTHHUKA MTPEICTABUTENSIM PAOOTHUKOB B MOPSIKE,
yCTaHOBJIIEHHOM TpynoBeIM KogekcoM Poccutickon @enepanyu, 1 OrpaHAYUBAT Ty
UH(POPMALIHIO TOJIBKO TEMH MEPCOHATBHBIMU JaHHBIMU PAa0OTHUKA, KOTOPbIE HEOOXOIUMBI JIJIsI
BBITNIOJTHEHUS YKa3aHHBIMU NPEJCTABUTENAMU UX (PYHKINH.

4.2. XpaHeHue U UCMOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX paOOTHUKOB[ 14]:

4.2.1. IlepconanbHble TaHHBIE PAOOTHUKOB 00Pa0aTHIBAIOTCS M XPAHATCS B OT/EINIE KaJIPOB.
4.2.2. TlepcoHanibHbIE TaHHBIE PAOOTHUKOB MOTYT OBITh MOJyYEHBI, TPOXOANUTH JaTbHENIIYIO
00paboTKy U IepeiaBaThbCs Ha XpaHEeHHe Kak Ha OyMa)KHBIX HOCUTENSX, TaK U B 3JIEKTPOHHOM
BU/JIE - JIOKAJIbHOM KOMITBIOTEPHOM CETH M KOMIIbIOTEpHOU nporpamMme «1C: 3apmiata u Kaaps».
4.3. Ilpu nosyuyeHUH NEePCOHAIBHBIX JAHHBIX HE OT paOOTHHKA (32 UCKIIIOUEHHEM CIIy4yaeB, €CIu
NepcoHabHbIE JaHHbIE ObUIM MPEJOCTaBIEHbl PA00TOIATEN0 HA OCHOBAaHHUHU (heiepabHOTO
3aKOHA WJIM €CJIM MePCOHANbHbIE TaHHBIE SBIISIOTCS 00LEA0CTYIHBIMHI) paboTOIaTENb J10
Hayana o0pabOTKU TaKUX MEPCOHANBHBIX JaHHBIX 0053aH MPEJOCTaBUTh PAOOTHUKY
CIIeIYIONYI0 HH(OPMAITHIO:

- HauMeHoBaHue ((paMuIMsl, UMsI, OTYECTBO) U aJIpeC ONEepaTopa UM €ro MpeCTaBUTENs;

- leJIb 00pabOTKM MEPCOHATIBHBIX IaHHBIX U €€ TPABOBOE OCHOBAHMUE;

- IIPEATIONIAracMbl€ TI0JIb30BATENN IEPCOHANIBHBIX JaHHBIX;



- ycTaHOBJIeHHbIE HacTosM DeepanbHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX IaHHBIX.
V. locTyn K nepcoHaIbHBIM JAaHHBIM paOOTHUKOB

5.1. [IpaBo poctyna K MepcoOHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- FeHepalbHbIi AupekTop Opranuzanuu;

- COTPYIHUKH OT/eJa KaJpoB;

- COTPYAHUKH OyXTaJlTepUH;

- Ha4aJIbHUK OT/ieJIa 9KOHOMUYECcKo O6e3omacHocTu (MHbopMaius o (pakTHIECKOM MecTe
MPOXKUBAHUS M KOHTAKTHBIC TeIe(POHBI pAOOTHUKOB);

- COTPYJIHUKH cekpeTapuara (MHpopmalus o (aKTHYEeCKOM MECTE MPOXKUBAHUS U KOHTAKTHBIE
TeseoHbl pabOTHUKOB);

- HaYaJIbHUK OT/ieJla BHYTPEHHET0 KOHTPOJIS (IOCTYM K MePCOHANBHBIM JaHHBIM PaOOTHUKOB B
XO0/1€ TUIAHOBBIX IIPOBEPOK);

- PYKOBOIMTENU CTPYKTYPHBIX MOAPa3AeICHUI 110 HAMPABICHUIO AEITEIbHOCTH (IOCTYH K
[IEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHUKOB CBOEI'O MOJPAa3/EeIICHNU).

5.2. Pabotauk OpraHu3anuy UMEET IpaBo:

5.2.1. ITomy4ats JOCTYH K CBOUM MEPCOHAIbHBIM JAHHBIM U O3HAKOMJIEHUE C HUMM, BKIIHOYast
npaBo Ha 0€3BO3ME3IHOE TOJTYUYCHUE KOMUH JIF0OOH 3aIKCH, COAepIKalleld IepCOHAIbHbIC
JlaHHbIe pa0OTHUKA.

5.2.2. TpeboBath oT PaboTomaTens: yroUHeHHUs1, HCKIIOYCHUS WM MCTIPABIICHHS HEMOJTHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3aKOHHO MOJIYyUYSCHHBIX UM HE SIBJISIOLINX
HeoOxoauMbIMU U1 PaboToaaress nepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBEJICHUS O JIMIIaX, KOTOPbIE UMEIOT JOCTYH K EPCOHAIBLHBIM JAHHBIM MM KOTOPBIM MOXET
OBbITH NPEIOCTABJIEH TaKOU JOCTYII,

- IepevYeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX M UCTOYHHK UX MOJTyYCHHS,

- CPOKU 00pabOTKU MEPCOHAIBHBIX IaHHBIX, B TOM UHCII€ CPOKH UX XPaHEHHUS,;

- CBEJICHUS O TOM, KaKH€ IOpPUIUYECKHE MTOCIIECTBUS JIsl CyObEeKTa MePCOHAIbHBIX TaHHBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.3. TpeGosats u3BerieHus: PabotoaareneM Bcex JIML, KOTOPBIM paHee ObLIM COOOIIEHBI
HEBCPHBIC UJIM HCTIOJIHBIC IEPCOHAJIBHBIC JTaHHBIC, 000 Bcex IMPONU3BCACHHLIX B HUX
VCKJIIOYEHMSIX, UCTIPABICHUSX WIH JOTIOJHEHUSX.

O06>xanoBaTh B YIIOJTHOMOYEHHBII OpraH o 3aluTe NNpaB CyObEKTOB MEPCOHATBHBIX TaHHBIX
WIN B CyIe0HOM MOpsI/IKEe HenpaBOMEpHbIe JeiicTBUs win 6e3neiictBusa PaboTonarens mpu
00paboTKe U 3aIIMTe €ro NePCOHATBHBIX JaHHbIX.

5.3. KonupoBarts 1 JienaTh BHIIMCKH IEPCOHATIBHBIX JAHHBIX paOOTHHMKA pa3periaeTcs
HUCKIIIOYUTCIBHO B CJ'Iy>K€6HI)IX oeaax ¢ MIMCbMEHHOTO pa3pCUICHUS Ha4YaJIbHUKA OTACIa KaApPOB.
5.4. Ilepenaya nHpopMalMy TPEThe CTOPOHE BOZMOXKHA TOJIBKO MPU MUCbMEHHOM COTJIaCUU
pabOTHHKOB.

VI. OTBETCTBEHHOCTH 32 HapYIIEHUE HOPM, PETYJINPYIOIIUX 00pabOTKY U 3alUTy
NEPCOHATTBHBIX TaHHBIX

6.1. PabotHuku OpraHu3anuu, BAHOBHBIE B HAPYIICHUH HOPM, PErYJIHUPYIOLINX OJTy4YeHHE,
00paboTKy U 3alUTy NEPCOHANBHBIX JaHHBIX paOOTHUKA, HECYT IUCHUIUTMHAPHYIO
aJMMHHMCTPATUBHYIO, I'PaX1aHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMU 3aKOHAMMU.

6.2. 'enepanbublil tupexkTop Opranu3anuu 3a HapyIIEeHUE HOPM, PErYIMPYIOLINX OJydeHHE,
00paboTKy M 3alIMTY MIEPCOHATBHBIX TAHHBIX pAa0OTHUKA, HECET a/IMUHUCTPATUBHYIO
OTBETCTBEHHOCTH coryiacHo cT. 5.27 u 5.39 Kozgekca 00 aiMUHUCTPATUBHBIX MPAaBOHAPYILIEHUSIX
Poccuiickoii @enepanuy, a Takke Bo3MellaeT pabOTHUKY yiepO, IpUUNHEHHBIN



HEIIPaBOMEPHBIM HCII0JIb30BaHHEM HH(OPMALNHU, COJeprKallell TepCoOHaIbHbIE JaHHBIC
paboTHHKA.

[Tpunosxxenue 1
dopma 3asaBICHUS
0 corjacuu paboTHUKA
Ha 00pabOTKy MEPCOHAIBHBIX TAHHBIX
3ASBJIEHUE
JOJIKHOCTh PYKOBOJIUTEISI KJAPOBOU CITyKObI OpraHu3aiuu
HAaUMEHOBAaHHE OpraHU3aluu
No
WHUIHATEI ¥ (HaMUTTUST PYKOBOTUTEIIS
oT
(baMuITHsI, THUTTUATBI 3asBUTEIIS
O coracuu Ha 00pabOTKY MEPCOHAIBHBIX JTAHHBIX JTOJKHOCTh PAOOTHHKA
HAaUMEHOBAHUE CTPYKTYPHOTO MOIpa3AeTICHUS
He Bo3pakaro mpoTuB morydeHus/coo0miennsi Bamu cBeneHnii 000 MHE, COJEpIKaIINX
JaHHBIE O MepeuHe NePCOHANBHBIX JaHHBIX

YKa3aThb, OTKyJda MOT'YT OBITh MMOJIYYCHBI WJIN KYyJa NEpEAaHbl ICPCOHAIIBHBIC TaHHBIC

C LIeJbI0  yKa3aThb Lieslb 00pabOTKH NepCOHANBHBIX IaHHBIX B (hopme
JIOKYMEHTaJIbHON/31eKTPOHHOW/YCTHOH (110 TenedoHy)

B TEYEHHUE YKa3aTb CPOK JACHCTBUSA COIIIACUS

Hacrosimiee 3asiBeHne MOXeT ObITh OTO3BAaHO MHOM B MHCbMEHHOM (popme.

NOAIINCH 3aABUTCIIA



[1] ®enepanbhblil 3aKoH OoT 27 urost 2006 1. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX»: IJ1aBa 1,
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[6] TK PO, . 14, ct. 86, 1. 5.
[7] TK P®, ra. 14, cT. 86, 1. 1.
[8] TK PO, rm. 14, ct. 86, 1. 2.
[9] TK PO, 1. 14, cT. 86, 1. 6.
[10] TK P®, rn. 14, ct. 86, 1. 7.
[11] TK P®, rn. 14, ct. 86, 1. 8.
[12] TK P®, rn. 14, ct. 86, 1. 9.
[13] TK P®, rn. 14, crT. 88.

[14] TK PO, r. 14, ct. 87.

[15] HaTa npocTaBmusieTcss paOOTHUKOM COOCTBEHHOPYYHO.

[16] PerucrparimoHHsiii HOMED 3asBJICHUS MPOCTABIISIETCS COTPYAHUKOM OpraHU3AINH ITOCTIE
pPEruCTpaliK TOKYMEHTA.
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